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The end of the year is when business owners realize how much bookkeeping impacts their taxes.
Missed reconciliations, payroll errors, or messy QuickBooks can cost thousands in lost deductions
and penalties.

That's why RemoteBooksOnline (RBO) created this 5-part year-end bookkeeping series. Whether
you're fully behind or just need cleanup before filing, this guide will help you prepare your books,
reduce tax liability, and start 2025 with confidence.

Every step is backed by CPA-reviewed bookkeeping, included in every RBO plan.

1. Year-End Bookkeeping Checklist: Be Ready for Tax Season 2025

October is the unofficial starting line for year-end bookkeeping. With only a few months left in 2024,
small businesses need to shift focus from growth mode to tax readiness mode. Waiting until
January—or worse, February—means scrambling to catch up on reconciliations, payroll
adjustments, and compliance tasks while CPAs are already backed up.

At RemoteBooksOnline (RBO), we help thousands of businesses each year avoid the chaos by
delivering catch-up bookkeeping and CPA-reviewed books before the tax deadlines hit. Use this
year-end checklist to prepare your financials for a smoother 2025 tax season.

1. Reconcile All Bank & Credit Card Accounts
e Ensure every transaction through Sept/Oct is recorded.
e Match balances to statements.

e Flag discrepancies now before auditors—or the IRS—do.

2. Clean Up Accounts Receivable & Payable

e Follow up on outstanding invoices.
e Pay down vendor balances.
e Write off uncollectible AR.

Accurate AP/AR ensures clean cash flow statements and correct deductions.
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3. Organize Payroll Records

e Verify employee and contractor information.
e Prepare for W-2 and 1099 filings in January.
e Reconcile year-to-date payroll tax payments.

4. Review Chart of Accounts

e Merge or eliminate duplicate categories.

e Ensure expenses are properly classified for deductions.

e Confirm revenue categories align with IRS standards.
5. Catch Up on Bookkeeping Gaps

If you're behind on months of bookkeeping, now is the time to engage a catch-up service. RBO'’s
flat-rate Catch-Up Bookkeeping gets you fully reconciled and tax-ready in weeks.

6. Prepare for 1099-NEC & 1099-MISC

e Collect W-9 forms from vendors.
¢ Identify contractors who must receive a 1099.
e Start early to avoid January penalties.

7. Review Deductions & Expenses

e Home office, vehicle mileage, software subscriptions.
e Make sure deductions are properly documented.
e CPA-reviewed books ensure deductions hold up to IRS scrutiny.

8. Inventory & Asset Review

e Count year-end inventory.
e Adjust for shrinkage or obsolete goods.

e Record new fixed assets and depreciation.
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9. Run Year-to-Date Financial Reports
e Profit & Loss (P&L).
e Balance Sheet.

e Cash Flow.
These reports will form the basis of your 2024 tax return.
10. Schedule a CPA Review

Even if your books are clean, a CPA review adds compliance and credibility. At RBO, every
bookkeeping package includes CPA-reviewed outputs so your tax filing goes smoother.

2. October Is the New January: Why Waiting Until Tax Season Is Too Late

For most small business owners, January is the month when bookkeeping finally gets attention. The
problem? By then, tax season is already here—and CPAs are flooded with client requests. The result:
stressed business owners, delayed filings, and missed deductions.

The truth is simple: October is the new January. By starting year-end bookkeeping now, you'll avoid
the February bottleneck and set yourself up for a smoother, cheaper, and less stressful tax season.
At RemoteBooksOnline (RBO), we help business owners use October through December to catch
up, clean up, and prepare their books so they’re ready for tax filing in 2025.

The October Advantage

Starting early provides clear benefits:

e Avoid CPA bottlenecks: By January, accountants are overwhelmed. Getting your books
done early means you'll be at the front of the line.

e Catch problems early: Missing W-9s, unreconciled bank accounts, and payroll errors can
be fixed before deadlines.

e Better cash flow planning: Accurate books in Q4 let you forecast Q1 and make smarter
year-end spending decisions.

e Less stress: No late nights in March trying to find receipts or fix unreconciled accounts.
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Common Mistakes of Waiting Until January
e Discovering missing invoices and payments after deadlines.
e Realizing contractors never submitted W-9s—too late to issue 1099s.
e CPAs charging rush fees for late submissions.
e Risk of IRS penalties for delayed or inaccurate filings.

By October, you still have time to correct, collect, and reconcile. By January, you're in reaction
mode.

What You Should Do Now
1. Reconcile accounts through September.
Collect vendor W-9s before holiday slowdowns.

Organize payroll data for W-2 and 1099 filings.
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Engage a catch-up service if months are missing.

5. Schedule a CPA review before tax season rush.

RBO handles each of these steps with CPA-reviewed accuracy so you can enter 2025 with
confidence.

How RBO Helps in October

e Catch-Up Bookkeeping: Flat-rate reconciliation for months or even years of missed work.
e QuickBooks Cleanup: Eliminate duplicates, errors, and misclassified expenses.
e CPA-Reviewed Outputs: Every plan includes CPA sign-off, so tax filing is faster.

¢ Proactive Year-End Guidance: We alert you to 1099, payroll, and compliance gaps before
deadlines.

3. Catch-Up Bookkeeping for 2024: Don't Enter 2025 Behind

Falling behind on bookkeeping happens more often than business owners admit. Between payroll,
sales, and day-to-day operations, months of unreconciled bank accounts and receipts can pile up
quickly. The problem? Walking into 2025 without accurate books will make tax season stressful,
expensive, and risky.
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At RemoteBooksOnline (RBO), we specialize in Catch-Up Bookkeeping—flat-rate services that get
businesses fully reconciled, organized, and CPA-reviewed in weeks. Whether you're behind three
months or three years, now is the time to catch up and get your financials ready for the 2025 tax
deadlines.

Why Businesses Fall Behind
¢ No in-house bookkeeper.
e QuickBooks set up incorrectly.
e DIY bookkeeping falling off the priority list.
e COVID-era survival focus shifting attention away from admin.

Being behind is common—but staying behind leads to costly mistakes.

The Risks of Entering 2025 Without Catch-Up Work
¢ Missed Deadlines: Incomplete records delay your tax filing.
¢ IRS Penalties: Late or inaccurate filings increase your risk of fines.
e Lost Deductions: Without clean expense records, you pay more in taxes.

e Poor Cash Flow Insight: Without reconciled books, you can’t forecast accurately.

What Catch-Up Bookkeeping Includes

RBO'’s Catch-Up service handles everything you've missed:
e Reconciling months (or years) of bank & credit card accounts.
e Correcting QuickBooks errors and duplicates.
e (Categorizing income and expenses properly.

e Preparing CPA-reviewed reports for tax filing.

Why October—-December Is the Best Time

Catching up before year-end has three advantages:
e Tax Ready: Enter January with reconciled books, ready for your CPA.
¢ Year-End Planning: Clean books let you make smart Q4 spending decisions.

¢ Avoid Rush Fees: CPAs charge extra for late, messy books in February/March.
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How RBO Makes Catch-Up Simple
¢ Flat-Rate Pricing: Know upfront what it will cost, no hourly surprises.
¢ Nationwide Service: All 50 states supported.

e CPA Review Included: Every catch-up project ends with CPA-verified reports.

¢ Quick Turnaround: From months to years of cleanup, completed in weeks.

4. How Accurate Books Reduce Tax Liability

When it comes to tax season, the quality of your bookkeeping directly affects how much you owe.
Inaccurate or incomplete books don't just create stress—they can cost you thousands in missed
deductions, IRS penalties, and overpaid taxes.

At RemoteBooksOnline (RBO), we've seen how small errors snowball into expensive mistakes.
That's why every RBO service includes CPA-reviewed outputs—so you're confident your numbers
are right, your deductions are maximized, and your tax liability is as low as possible.

The Hidden Cost of Inaccurate Books

Poor bookkeeping leads to:
¢ Missed deductions: Expenses not tracked or misclassified.
e Overstated income: Revenue recorded twice or incorrectly.

e Penalties & interest: IRS fines for late or inaccurate filings.

e Audit exposure: Sloppy records raise red flags.

The result? Business owners pay more tax than they should.
Why Accuracy Matters for Deductions
Every deduction requires documentation. Without clean books:

e Home office, mileage, and subscription expenses may go unclaimed.

e Meals and entertainment may be disqualified.

e Payroll and contractor expenses may not tie to 1099/W-2 filings.
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Accurate, CPA-reviewed books ensure deductions are properly tracked and defensible if the IRS
asks.

How RBO Improves Accuracy
¢ Bank Reconciliations: Match every account to monthly statements.
e Expense Categorization: Correctly code every expense for tax reporting.
¢ QuickBooks Cleanup: Remove duplicates, errors, and misclassifications.

e CPA Review: A licensed CPA validates outputs, ensuring tax readiness.
With RBO, you don't just get bookkeeping—you get tax-ready compliance.
The Tax Liability Impact
Accurate books = lower liability. Consider this:

e A consultant missed $8,000 in deductions due to sloppy records. After cleanup, their tax
bill dropped by $1,600.

e A contractor’s overstated income added $15,000 in “phantom” profit. RBO corrected it,
cutting taxes by over $3,000.

Small businesses can't afford these mistakes.

5. Why CPA-Reviewed Bookkeeping Matters at Year-End

Bookkeeping is the foundation of your business finances, but when it comes to tax

season, accuracy and compliance are everything. That's where CPA review makes all the
difference. While many bookkeeping providers simply reconcile transactions, they often skip the
final step of having a CPA validate reports.

At RemoteBooksOnline (RBO), every plan includes CPA-reviewed bookkeeping—so you can enter
tax season with confidence, knowing your books are accurate, defensible, and ready for filing. As
year-end approaches, CPA review ensures you're not just caught up—you're truly tax-ready.
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What Is CPA-Reviewed Bookkeeping?

It's the combination of accurate monthly bookkeeping with oversight from a Certified Public
Accountant. This means your reports are not only balanced, but they also meet compliance
standards required for:

e |RS audits.
e Bank loans.
e Investor reporting.

e Year-end tax filings.

Why CPA Review Matters at Year-End
e Accuracy: Every expense, income stream, and adjustment is validated.
e Compliance: Reports meet IRS and GAAP standards.
e Credibility: CPAs add authority to reports used with lenders or investors.

e Audit Protection: If the IRS asks questions, CPA-reviewed books stand stronger.

Without CPA oversight, errors can slip through, leading to higher taxes, missed deductions, or red
flags at filing time.

The RBO Difference

Most bookkeeping firms stop at reconciliations. RBO goes further by building CPA review into every
plan:

e Monthly CPA Checks: Reports validated continuously, not just at year-end.
e Tax Alignment: Books prepared in the format your CPA needs for filing.

e Error Prevention: CPAs catch classification mistakes before they impact tax returns.

¢ Nationwide Coverage: Licensed CPAs review outputs across all 50 states.

Real-World Example

A retail client came to RBO with messy books from a low-cost provider. Their prior reports
overstated income by $25,000 due to errors. Our CPA-reviewed cleanup reduced their taxable
income and saved them over $5,000 in taxes.

CPA oversight isn’t a luxury—it's protection.

Contact Us: 1-800-583-0148 Email: info@remotebooksonline.com www.remotebooksonline.com



mailto:info@remotebooksonline.com
https://www.remotebooksonline.com/

	1. Reconcile All Bank & Credit Card Accounts
	2. Clean Up Accounts Receivable & Payable
	3. Organize Payroll Records
	4. Review Chart of Accounts
	5. Catch Up on Bookkeeping Gaps
	6. Prepare for 1099-NEC & 1099-MISC
	7. Review Deductions & Expenses
	8. Inventory & Asset Review
	9. Run Year-to-Date Financial Reports
	10. Schedule a CPA Review
	The October Advantage
	Common Mistakes of Waiting Until January
	What You Should Do Now
	How RBO Helps in October
	Why Businesses Fall Behind
	The Risks of Entering 2025 Without Catch-Up Work
	What Catch-Up Bookkeeping Includes
	Why October–December Is the Best Time
	How RBO Makes Catch-Up Simple
	The Hidden Cost of Inaccurate Books
	Why Accuracy Matters for Deductions
	How RBO Improves Accuracy
	The Tax Liability Impact
	What Is CPA-Reviewed Bookkeeping?
	Why CPA Review Matters at Year-End
	The RBO Difference
	Real-World Example


