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Not sure whether you need a bookkeeper or an accountant—or both? You're not alone. Many small
business owners confuse the two roles, but understanding the difference is key to staying financially
compliant and maximizing business performance.

Use this guide to understand the line between bookkeeping and accounting, what each includes, and
how they work together.

What Is Bookkeeping?

Bookkeeping is the process of recording, categorizing, and reconciling financial transactions. It's the
day-to-day work that keeps your books accurate and up to date.

Includes:

Recording income and expenses
« Categorizing transactions (bank, credit, merchant accounts)
e Reconciliation of accounts
e Monthly reports: P&L, Balance Sheet, Cash Flow
« Uploading receipts and maintaining digital records
Tools Used: QuickBooks, Xero, Wave, Zoho Books

Who Does It? Bookkeeper or bookkeeping service (in-house or outsourced)
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What Is Accounting?

Accounting is the higher-level interpretation and application of your financial data. It includes
compliance, tax planning, reporting, and advisory.

Includes:
e Preparing tax returns
o Forecasting and financial modeling
e Reviewing financial statements
e Applying GAAP or IRS standards
o Audit preparation

Tools Used: QuickBooks, tax software (e.g., Drake, ProSeries), Excel, accounting suites

Who Does It? CPA, enrolled agent (EA), or accounting firm

Key Differences
Feature Bookkeeping Accounting
Purpose Recordkeeping & accuracy Comphance, strategy, &
planning

Timing Ongoing (weekly/monthly) Periodic (quarterly/annually)

Credentials Required None (but certification helps) | CPA, EA, or similar license
Reports: P&L, Balance Sheet, | Tax returns, forecasts, audit

Output ’ !
etc. support

Integration Syncs with accounting Reviews bookkeeper data
systems
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When You Need Both
You may think you only need one or the other—but in reality, both roles complement each other.
You need bookkeeping if:
e You want clean records
e You're using accounting software like QuickBooks
e You need monthly reports
You need accounting if:
o You're filing taxes or facing an audit

« You want help forecasting or budgeting
« You need strategic advice

Test Case: Ava's Wellness Clinic

Problem: Ava thought her CPA handled bookkeeping, but learned they only checked year-end
reports.

Solution: Ava signed up for monthly bookkeeping, got clean reports by the 10th each month, and
then handed them to her CPA.

Outcome: Tax season was smooth, deductions maximized, and she saved 40+ hours.

Still confused? Use our guides

e Monthly Bookkeeping Guide
e CPA Bookkeeping Compliance
e Catch-Up Bookkeeping Flowchart

e Bookkeeping Services
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